ALIGARH MUSLIM UNIVERSITY, ALIGARH

ADMISSION TO CLASS - | OF UNIVERSITY SCHOOLS THROUGH DRAW OF LOTS

The methodology to be used in the process of Draw of Lots for the short-listing of candidates
for admission to Class-I shall be as given below:

A. Process prior to Draw of Lots:

1. A list of eligible candidates (who have successfully submitted the Online Application
Form) for admission to Class | will be downloaded from the Controller’s website (in
XlIsx format) and converted into a database file and named as ONEXX (in .dbf format),
with XX signifying the year of admission (e.g. ONE25 FOR 2025).

2. The file ONEXX will be split into four files as detailed below:

e ONEBEXX (All Boys who had opted for English Medium at the time of applying)
e ONEBUXX (All Boys who had opted for Urdu Medium at the time of applying)
e ONEGEXX (All Girls who had opted for English Medium at the time of applying)
e ONEGUXX (All Girls who had opted for Urdu Medium at the time of applying)

3. The above process will be done by the Coordinator (appointed by the Vice-Chancellor)

who will be assisted by the Office of the Controller of Examinations.

The following process will be followed for finalizing the candidates to be short-listed for
counselling through Draw of Lots

B. PROCESSING FOR BOYS (ENGLISH MEDIUM):

Allotting Random Numbers to the candidates:
1. The data of all applicants in the file ONEBEXX will be sorted on the basis of ANY ONE
of the following fields (to be chosen randomly):

e Application Number of the candidate

e Name of the candidate

e Father’s name of the candidate

e Mother’s name of the candidate

e Date of birth of the candidate

2. Additionally, the random number allotment programme (written in FoxPro) will be

given a command to run 10 (ten) Random Number Generation Rounds so that 10
Random Numbers (one for each round are allocated against each candidate).

3. A pdf file of the random numbers so allocated will also be generated (detailing the
Application Number, Name of the candidate and the random numbers allotted to
him/her in each of the Random Number Generation rounds).



4.

The pdf file, so generated will be saved on a removable media (DVD/ Pen drive) and
sealed separately so as to ensure that the same is not tempered at any stage.

Procedure for Draw of Lots for short-listing of candidates for admission:

10.

11.

Ten slips, one for each round, specifying Round-1, Round-2, ....... Round-10, will be
folded and put in a transparent jar and mixed properly.

In the process of Draw of Lots, the Vice-Chancellor will be requested to randomly pick
up any one Slip. After picking the slip, the Vice-Chancellor will be requested to sign on
the slip and also announce the Round Number picked up so that it can be used for
completing the process of Draw of Lots.

The Round Number announced by the Vice-Chancellor will be documented for future
audit of the selection process.

The Round Number picked up by the Vice-Chancellor will be entered into the FoxPro
programme. The programme will sort the candidates as per the Random number
allocated to them in the Round picked up by the Vice-Chancellor. The candidates
allocated smallest Random Number in the selected Round will be considered first and
the remaining candidates will be arranged in increasing value of the Random Number
in the selected Round.

This Random Number sorted list will be treated as Overall Merit List and Ranks allotted
to the candidates. In this process, tie of random numbers is a rare phenomenon.
However, if it happens then the existing rule of university admission, i.e. candidate
senior in age will be considered first, will be taken consideration in order of deciding
the overall merit.

A pdf file of the Overall Merit List will also be generated (detailing the Application
Number, Name of the candidate and the random number allotted to him/her in the
selected Random Number Generation round).

The pdf file, so generated will be saved on a removable media (DVD/ Pen drive) and
sealed separately so as to ensure that the same is not tempered at any stage.

Note: The process of Random Number Allocation and Draw of Lots will be done at

Administrative Block, Aligarh Muslim University as per announced schedule and will be

live streamed. Parents of applicants and other interested persons may watch the live
Streaming of the same through a web link (in online mode) which will be shared to them
through the Controller’s website.

C.

Similar process (as detailed above under ‘B’ above) will likewise be done for applicants
under BOYS (URDU MEDIUM), GIRLS (ENGLISH MEDIUM) and GIRLS (URDU
MEDIUM) categories respectively for allocating Random Numbers and short-listing of
candidates for admission.




. Drawing of Select, Chance Memo and Nomination Lists after Draw of Lots:

. The Overall Merit List will be used subsequently to prepare the Select, Chance Memo
and Nomination Lists separately for Boys and Girls for each medium of instruction as
submitted by the candidate at the time of filling the Application Form as per admission
policy of the University.

. The Select, Chance Memo and Nomination Lists will be drawn by following due
procedure by the Coordinator who will be assisted by the Office of the Controller of
Examinations.

. The Lists so prepared will be displayed on the Controller’s website after approval of

the Vice-Chancellor.

It is the responsibility of the candidates to keep themselves informed from the website
or through their own sources whether their names appear in the displayed lists and
thereby make timely arrangements to appear for counselling / admission or for
physical reporting, as the case may be. The University shall not be responsible if a
candidate fails to get information regarding his/her shortlisting for Counselling or
selection for admission. No separate intimation letters will be sent to the candidates
short-listed for Counselling or selected for admission.

. Those students who get admission in school are required to provide PEN (Permanent

Education Number) on the date of admission, issued through UDISE portal from the
previous school, wherever applicable. Alternatively, they will be required to apply for
PEN number within one month of their provisional admission.
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